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MHOJOXEHHUE O BUBJINOTEKE

I. O01me moJ10xeHMs.

1. Hacrosiee nonoxeHnue pazpadorano Ha ocHoBaHuM npukaza MO P® Ne 936
ot 01. 03. 2004 r. «O0 OCHOBHBIX HalPaBJICHUIX COBEPILIEHCTBOBAHUS ACSITEIbHOCTH
OoubnIMoTeK yupexkaeHuii oomero oopazoBanus Poccuiickoii denepamum.

bubnuoteka siBisIeTCs CTPYKTYPHBIM MOAPA3AEICHUEM LIKOJbI, 001a7aeT POHIOM
pazHooOpa3zHo nuTepatyphl. bubmmoreka cniocoOCTBYyeT GOPMHUPOBAHUIO KYJIBTYPHI
JUYHOCTH YYAIIUXCS W TIO3BOJISICT TOBBICHTH 3(P(HEKTUBHOCTH WH(OOPMAIMOHHOTO
oO0CITy>)KMBaHUS  y4eOHO-BOCHUTATEILHOIO  Mpolecca. bubauoTeka  sABIAETCS
CTPYKTYPHBIM noJipas/ieIcHuEM 00111e00pa30BaTEeIHLHOTO YUPEKIICHHUS,
YYacTBYIOIIMM B y4eOHO-BOCHHUTATENIBHOM MIpoLiecCce B ILENsIX oOecreyeHus: mpasa
YYaCTHUKOB  O0pa30BaTENIbHOIO  Tpollecca Ha  OecriaTHOe — MOJb30BaHHE
O1OIMOTEUHO-MH(OPMALIMOHHBIMU PECYpCaMHu.

2. JlearenbHOCTh OMOIMOTEKU 00IIE00PA30BATEIHHOTO YUPEKICHUS OTpaKaeTCs B
VYerage mikonbel. OOecreyeHHOCTh OMOIMOTEKH Y4eOHBIMH, METOJIUYECKUMH H
CIIPaBOYHBIMHU JTOKyMEHTaMH YUHUTHIBACTCS pu JUIICH3UPOBAaHUHT
00111e00pa30BaTEIHLHOIO YUPEKICHUSI.

3. Ilenn OWOJMOTEKH IIKOJBI COOTHOCSATCA C IEISIMHU 0O0IIe00pa30BaTEIbLHOTO
yapexaeHus: (GopMUpOBaHUE OOIICH KyJIbTYphl JIUYHOCTH OOYUYaIOIIUXCS HA OCHOBE
YCBOEHHUSI  00fA3aTENbHOTO  MHMHMMYMa  COJAEpXaHus  0011e00pa3oBaTesbHbIX
porpamm, yriyOJeHHBIX TTporpaMM 00y4YeHHs, UX ajanTalii K )KU3HU B OOIIECTRBE,
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CO37aHME OCHOBBI JUJII OCO3HAHHOIO BbIOOpAa U TOCHEAYIOIIETO OCBOEHUS
npo(hecCHOHANBHBIX MPOTPaMM, BOCHUTAHHE TPaXJAAHCTBEHHOCTH, TPYAOTIOOUS,
YBOXEHUS K IpaBaM M CBOOOJaM 4YeJoBeKa, JIOOBU K OKpYXKaroIled Mpupoje,
Ponune, cembe, popmupoBaHue 3710pOBOTO 00pa3a KU3HH.

4. bubmuorexka pyKOBOJCTBYETCS B CBOEHM JesiTenbHOCTH (eaepalbHbIMU
3aKOHaMU, yka3aMu U pacnopsbkeHusiMu [IpaBurensctBa Poccuiickon ®enepannu u
UCIIOJIHUTENIbHBIX OpraHoB CcyOBekToB Poccuiickoit ®enepanuu, pelieHUsIMUA
COOTBETCTBYIOIIETO oprasa yIpaBICHHUS oOpa3oBaHHEM, yCTaBOM
0011e00pa30BaTEILHOTO YUPEKACHUS, TOJIOKEHUEM O OMOINOTEKE, YTBEPKICHHOM
JTUPEKTOPOM 00111€00pa30BaATENILHOTIO YUPEKACHUS.

5. JlesTenbHOCT, OMOMMOTEKH OCHOBBIBACTCS Ha MPHUHIMIAX JIEMOKpATHH,
ryMaHu3Ma, OOILEJOCTYMHOCTH, NPUOPUTETA OOIEUYEIOBEYECKUX ILIEHHOCTEH,
TPaXTaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHS INIHOCTH.

6. [Topsi0k MOJIb30BaHUSI UCTOYHUKAMU UH(POPMAIIUU, IEPEYEHb OCHOBHBIX YCIIYT
U YCIOBUSL MX TMpeaocTaBiieHus omnpenenstorcs [lonoxenueM o OubIMOTEKE
o0111e00pa3oBaTebHOTO yupexaeHuss u I[lpaBunamMu moiab30BaHusl OMOJIMOTEKOM,
YTBEPKACHHBIMU PYKOBOJIUTENIEM 00111€00pa30BaTENIbHOTO YUPEKACHHUS.

7. O61eo0pa3oBaTeIbHOE YUPEKICHUE HECET OTBETCTBEHHOCTh 3a JIOCTYITHOCTh U
KauecTBO OMOJIMOTECUHO-UH(OPMAITMOHHOTO 00CITYKUBaHUS OUOIMOTEKH.

8. Opranmzamust OOCTYXMUBaHUS YYaCTHHKOB OOpa30BaTEIBHOTO TMpoIecca
MPOU3BOJMUTCS B COOTBETCTBUM C TMPAaBWIAMH TEXHUKU OE30MACHOCTH U
MIPOTHUBOIIOKAPHBIMHU, CAHUTAPHO-TEXHUIECKUMHU TPEOOBAHUSIMH.

I1. OcHoBHbBIE 321a4H.

9. OcHOBHBIMH 3a7a9aMHU OMOJIMOTEKH SBIISIOTCS:

a) obecrneyeHre yJyacTHUKaM 00I1e00pa30BaTeILHOIO Mpoliecca — 00yJarommmces,
MeJaroruIeckuM pabOTHUKAM, POIUTEISIM — JOCTyNa K WH(pOpMAaIdy, 3HAHUSM,
uaesiM, KyJIbTYPHBIM IIEHHOCTSIM TIOCPEJICTBOM HCIIONB30BaHUA OUOIMOTEYHO-
MH(POPMAIIMOHHBIX PECYpPCOB OO0IIE00pa30BATEILHOIO YUPEKICHUS Ha Pa3IMUHbBIX
HOCUTENIX: OyMaxHOM (KHWKHBIN (oHA, GOHA TEPHOIUYECKUX H3AaHUI);
MarHuTHOM ((oHI aynmo- W BHUJIEOKACCET); KOMMYHUKATUBHOM (KOMIIBIOTEPHBIC
CETH);

0) BocUTaHUE KYJIBTYPHOTO M TPAXIAHCKOTO CAMOCO3HAHWs, TIOMOIIb B
COIMAJTM3AIIMH 00YYarOIIerocs, pa3BUTHH €r0 TBOPUYECKOTO MOTEHIINANIA;

B) (hOpMUpPOBAaHWE HABBHIKOB HE3aBUCUMOTO OWOIMOTEYHOTO IOJIH30BATEIIS:
oOydeHure MOUCKy, 0TOOPY U KPUTHUUECKOH OLICHKU UH(POpMAIIUK;

I) COBEPIICHCTBOBAHUE IIPEIOCTABISIEMbIX OMOTMOTEKOW YCIYyr Ha OCHOBE
BHEJIPEHUS HOBBIX  HMH(GOPMAIMOHHBIX  TEXHOJOTHH W  KOMITbIOTEpPHU3AlUU



OMOJIMOTeUYHO-UH(DOPMALIMOHHBIX  TPOIECCOB,  (GopmupoBaHUE  KOMGMOPTHOM
OMOIMOTEUHON CPEeIbI.

II1. OcHOBHBIEC PYHKIUH.

10. JInst peanu3aiiuyi OCHOBHBIX 3a]1ay OMOJIMOTEKA:

a) gopmupyet dbonn OnOIMOTEYHO-UH()OPMAITMOHHBIX pecypcoB
00111e00pa30BaTENBLHOTO YUPEKICHHUS:

— KOMIUIEKTYET YHHBEPCAJIBbHBIH (OHI Y4EOHBIMH, XYIOKECTBCHHBIMH,
HAyYHBIMH,  CIPABOYHBIMH,  IEIArOTHYECKUMH W HAYYHO-TIOMYJISIPHBIMHU
JIOKyMEHTaMU Ha TPAJUIMOHHBIX U HETPAIUIIMOHHBIX HOCUTENIIX HH(OPMAINY;

— nonojHseT ¢oHa HHPOpPMALMOHHBIMU pecypcamu ceTtd WuTepHer, 6azamu u
OaHKaMU JAHHBIX JPYTUX YUPEKICHUI;

— akkymyJIupyeT (OHJ JTOKYMEHTOB, CO3JaBaeMbIX B 0O0IIE00pa30BaTEIbHOM
YUPEKICHUY;

— OCYILECTBISET pa3MEIIeHIE, OPTaHU3AIUIO U COXPAHHOCTh JOKYMEHTOB;

0) co3naét uHGOPMAIMOHHYIO MPOAYKIIUIO:

— OCYUIECTBJISIET aHAIUTUKO-CUHTETUYECKYIO MepepadoTKy HHPOpMaInu;

— pa3pabaTbiBaeT peKOMEHJaTeNbHble Oubmuorpaduyeckre mocoOust ( CHUCKH,
0030pHl);

B) OCYIIECTBIISIET g pepeHIrnpoBaHHOE OHOIMOTEYHO-UH(DOPMALTUOHHOE
oOcy>KMBaHUE 00yYarOIINXCS:

— TpeAocTaBisieT WHGOPMAIMOHHBIE PECYpPChl HAa pPa3IMYHBIX HOCUTENAX Ha
OCHOBE M3yUYeHUsI THTEPECOB 1 MH(OPMALIMOHHBIX MMOTPEOHOCTEH;

— co3maéT yCIOBUS Ui pealu3alMd CaMOCTOSITEIbHOCTHU B OOy4YeHUH,
MTO3HABATEJIbHOM, TBOPYECKOW JEATENIBHOCTH C ONOPOM Ha KOMMYHUKALUIO;
CIIOCOOCTBYET Pa3BUTHIO HABBIKOB CaMO0OyUYeHHs (y4acTHe B CETEBBIX OJUMITUATIAX );

— opraHu3yeT oOy4eHHe HaBbIKaM HE3aBUCUMOTO OMOIMOTEYHOTO TOIB30BATENS U
noTpeOuTest nHPOPMAaIINH, COACHUCTBYET UHTETPAIIMN KOMIUIEKCA 3HAHUM, HABBIKOB U
yMeHUM paboThl ¢ KHUTOM U MH(POpPMALIHEH;

— OKa3bIBaeT MH()POPMAIMOHHYIO TIOJIEPKKY B PEIIEHUHU 3ajad, BO3HUKAIOIINE B
mporiecce ux yueOHoM, caMo00pa30BaTeIbHON U IOCYTOBOM eI TCIHHOCTH;

— OpPTaHU3yeT MAacCOBbIE MEPOIPHUATHS, OPUEHTUPOBAHHBIC HA pa3BUTHE OOIIEH U
YUTATEIBCKOM  KyJIbTYpbl JIMYHOCTH, COJCUCTBYET PAa3BUTHIO KPUTHYECKOTO
MBIIIIJICHUS;

— CONEHCTBYET WICHAM TMEJaroru4ecKoro KOJJIEKTUBA W aJMHHHCTPALUU
YUpEXKIEHUSI B OpraHU3aIiKi 00pa30BaTEIBHOTO TpoIecca U J0Ccyra 00yJaromuxcs;

I) OCYIIECTBISIET nudpepeHnupoBaHHOE OonbIMOTeYHO-UH(OPMAITMOHHOE
o0CTy>KMBaHHE MEIarornyecKux pabOTHUKOB:



— BBIBJISIET HWH(OpPMAIMOHHBIE TNOTPEOHOCTH U YAOBIETBOPSIET 3ampoChl,
CBSI3aHHBIE C 00Y4YEeHHEM, BOCIIUTAHUEM U 37J0POBHEM O0YUAIOIINXCS;

— BBIABJISICT HMHQPOPMALMOHHBIE MMOTPEOHOCTH U YJIOBIETBOPSIET 3alpoChl B
00JIaCTH ITeJarorn4eCKUX NHHOBALMI 1 HOBBIX TEXHOJIOTHIA

— co3gaét OaHK mMeJarormyeckod HWHQOpManuMM KaKk OCHOBBI  €IMHOMU
UH(GOPMAIIMOHHON CIIy>)KObI 00111€00pa30BaTEIBHOTO  YUPEKICHUS, OCYIIECTBIISICT
HaKOIUJIEHUE, CUCTeMaTU3allii0 HH(POPMALIMHK 110 TIPeIMETaM, pa3jeiaM U TeMam;

— OpraHu3yeT JIOoCTynm K OaHKy IeJarorndeckoil WHGOpMAIMK Ha JTIOOBIX
HOCHTEJISX; POCMOTP JIEKTPOHHBIX BEPCUH TIEAArOTMUECKUX U3TaHHM;

— OCYHIECTBIISIET Tekyliee uHbopMupoBaHue ( 0030pbl HOBBIX MOCTYIUICHHN H
nyOnuKkanuii), "HGOPMUPOBaAaHUE PYKOBOJCTBA OOIICOOPA30BATEIBHOTO YUPEIKICHUS
10 BOMPOCaM YIpaBlieHUs 00pa30BaTEeIbHBIM MTPOILIECCOM;

— TIOJIZICPKUBAET ACATEIHLHOCTD MEAArornyeckKux pabOTHUKOB B 00JIACTH CO3/IaHUs
UH(OPMAITMOHHBIX MPOAYKTOB (JOKYMEHTOB, 0a3 IaHHBIX );

— CHOCOOCTBYET MPOBEACHUIO 3aHATHA MO (POPMUPOBAHUIO HH(OPMAIMOHHOU
KyJbTYpBI, SBISETCS 0a30i IS MPOBEACHHS MPAKTHUECKHX 3aHATHA 10 paboTe ¢
UH(OPMAITMOHHBIMU PECYPCAMU;

1) OCYIIECTBIISIET nuddepeHupoBaHHOE OMOJIMOTEYHO-UH(POPMAITMOHHOE
00CTy>KHBaHUE POJAUTEIICH:

— YIOBJIETBOpPSIET 3ampoChl TMOJb30BaTele u WHOOPMHUPYET O HOBBIX
MOCTYIIJICHUSIX B OMOIHOTEKY;

— KOHCYJIbTUPYET 110 BOIIPOCaM y4eOHBIX M3AaHUI 1J1s1 00ydarouIuxcsl.

IV. Opranunzanus neiTeJJbHOCTH OMOJTHOTEKH.

11. Hanuuue yKOMIUIEKTOBAHHON OMONMOTEKHM B  0011€00pa30BaTEIbHOM
YUpEeXKACHUHN 0053aTEIBHO.

12. CrtpykTypa OHMOIMOTEKH: MOMHMO TPATUIIMOHHBIX OTICIOB (a0OHEMEHT,
YUTAJIBHBIN 3aJ1), BKJIIOYAET OTJEN YUeOHUKOB.

13. bubnuoreyHo-UHPOPMALIMOHHOE OOCIY>)KHMBAaHUE OCYIIECTBISETCS HAa OCHOBE
OnOMMOTEeUHO-MH(GOPMAIIMOHHBIX  PECYpPCOB B  COOTBETCTBMM C y4e€OHBIM U
BOCIHUTATEIbHBIM IUTAaHaMU OOIE00pa30BATEIBHOIO YUPEXKIEHUS, MPOrpaMMaMH,
MPOEKTaMU U MJIaHOM padOThl OUOIMOTEKH.

14. O0meobpazoBaTebHOE YUPEKACHHE CO3MaET YCIOBHUS JUIsl COXPAHHOCTHU
000py1I0BaHUS U UMYIIECTBa OMOINOTEKH.

15. OTBeTCTBEHHOCTh 3a CHUCTEMAaTHYHOCTb M KadeCTBO KOMILUIEKTOBAHUS
OCHOBHOTO (poH/1a OMOIMOTEKH, KOMIUJIEKTOBAaHUS Y4eOHOro (hOHAa B COOTBETCTBUU C
dbeneparbHBIMU MEPEYHSIMU YYEOHUKOB M Y9€OHO-METOAMYECKUX U3JaHUMN, CO3/IaHNe
HEOOXOJMMBIX YCIOBHM ISl JACATEIBHOCTH OUOTMOTEKH HECET PYKOBOIUTEIND
0011e00pa30BaATENBLHOTO YUPEXKACHHS B COOTBETCTBUH C YCTABOM YUPEXKICHHUS.
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16.Pexxum paboThl OMOJMOTEKH OIpEACiseTcs B COOTBETCTBUU C IpaBUJIaMU
BHYTPEHHETO pacnopsjika o011eo0pa3oBaTeIbHOTO YUPEKICHUS.

V. Yupasaenue. IlllTaTsl.

17.Ynupapnenue  OUONMOTEKOM  OCYHIECTBISIETCSS B COOTBETCTBHH  C
3aKoHOJaTenbCTBOM Poccuiickoit denepannu, cyobekToB Poccuiickoit denepanuu u
yCTaBOM 0011€00pa30BaTEIHLHOTO YUPEKICHHUS.

18.00miee  pyKOBOACTBO  JIEATEIBHOCTHIO  OMONMMOTEKH  OCYIIECTBISACT
PYKOBOAMTEINH 00IIE00pa30BaTEIHLHOIO YUPEHKICHUSI.

19. PykoBoicTBO OMOJMOTEKOM OCYIIECTBISET OMONIMOTEKAph, KOTOPBIA HECET
OTBETCTBEHHOCTh B TMpEJeiax CBOCH KOMIIETEHIIMH Tiepes] OOIIeCTBOM U
pyKOBOIUTENEM  0011€00pa30BaTEIbHOTO  YUPEXKIEHUs, OOydaroluMucs, UuX
POAUTEISIMU 32 OpraHu3alui0 MU Pe3yJbTaThl JEATCIBHOCTH OUOIUOTEKH B
COOTBETCTBUHM C OOS3aHHOCTSIMU, MPEAYCMOTPEHHBIMU  TPYIOBBIM JIOTOBOPOM U
yCTaBOM 001I€00pa30BaTEIBHOTO YUPEKICHHUS.

20.3aBemyromuii OnbIMOTEKOM Ha3HAYaeTCs PYKOBOJIUTEIIEM
00111e00pa30BaTEIbHOIO  YUPEKICHUS,  SBISETCS  WIEHOM  IEJarorudyeckoro
KOJUIEKTUBAa M BXOJUT B COCTaB IEJAaroru4eckoro CoBeTa 00I11eo0pa3oBaTEIbHOrO
YUpEeKIACHUS.

21. bubmmortekapp  paspabaTbiBaeT W TPEACTABISIECT  PYKOBOAMUTEIIO
00111e00pa30BaTENbHOIO YUPEKICHUSI Ha YTBEPKIACHHUE CIEAYIOIINE JOKYMEHTHI:

— IOJI0KEHHE 0 ONOINOTEKE;

- TpaBuJja MOJb30BaHUs OMOINOTEKO;

VI. IIpaBa n 0013aHHOCTH PAa0OTHUKOB OHOJINOTEKH.

22.PaboTHUKY OMOMOTEKH UMEIOT MPaBo:

— CaMOCTOSITENIbHO BBIOMpPATh (OPMBI, CPEICTBA M METOJbl OUOIMOTEUHO-
MH()OPMAIMOHHOTO  OOCTY>KMBaHHMS ~ 00pa3OBaTEIbBHOIO M BOCHHUTATEIBHOIO
MPOILIECCOB B COOTBETCTBUMM C IEMSIMH M 3a7ayaMH, YyKa3aHHBIMU B YCTaBe
0011e00pa30BaTENHLHOTO YUPEKICHHUS;

— OIpeAeNsATh HCTOYHUK KOMILIEKTOBaHHS HH(POPMAIIHOHHBIX PECypPCOB;

— W3bIMaTh W PEAIM30BBIBATH JIOKYMEHTHI H3 (DOHIOB B COOTBETCTBUH C
MHCTPYKIMEHN 1o yueTy OubinoTedHoro Gpouma;

— OmpefeNnsiTh B COOTBETCTBUM C TIPaBWJIAMH TOJb30BaHUS OUOIHOTEKOU
00111e00pa30BaTeIbHOTO YUPESKIACHUSI W TIO0 COTJACOBAHUIO C POAUTEIHCKUM
KOMHUTETOM WJIA TTOTICYUTEIIbCKUM COBETOM BHJIBI M pa3Mepbl KOMIICHCAIIUHU yiiepoa,
HAHECEHHOTO TOJIb30BATEISIMU OUOITNOTEKH;



— HUMETh €XEroJHO OTNYyCK 28 KaJeHAApHbIX JHEW U JOMOJHUTEIbHBIN
OIUIAYMBAEMBIN OTIIYCK B COOTBETCTBUU C KOJUIGKTHBHBIM JIOTOBOPOM MEXKIY
pabOTHUKAMU W PYKOBOJUTEIEM 00I11€00pa30BaTEIbHOIO YUPEKICHUS WM WHBIMU
JIOKAJTbHBIMA HOPMATHUBHBIMH aKTaMU;

— y4acTBOBaTh B COOTBETCTBUM C 3aKOHOJaTeNbcTBOM Poccuiickoit denepanuu B
paboTe OMOIMOTEYHBIX aCCOLMAIIUI WU COIO30B.

23.PaboTHUKY OMOTUOTEKU 00S3aHbI:

— o0ecreuynTh TMOJB30BATENSIM BO3MOXKHOCTH pPaboOThl ¢ HH(DOPMALMOHHBIMU
pecypcamu OMOIHOTEKY;

— UH(GOPMHUPOBATH MOJIb30BATENCH O BUIaX HHGOPMAIIMOHHBIX YCIIYT;

— o0ecrieuynBaTh HAYYHYIO OPTaHU3ANNIO0 (POHIOB U KAaTaJIOTOB;

— (opmupoBaTh (HOHIBI B COOTBETCTBUU C YTBEPKIECHHBIMH (ellepaibHbIMU
NEepeUHs MM  Y4YeOHBIX  M3JaHuM,  00meoOpa3oBaTEIbHBIMH  MPOTPAMMAMHU
0011e00pa30BaTENBLHOTO YUPEKIACHUSI, HHTEpECaMU, TOTPEOHOCTIIMU, 3aIIPOCAMH BCEX
KaTEropui MoJb30BaTEIICH;

— COBEpIIECHCTBOBAaTh HH(MOPMALMOHHO-OMONMHorpadpuueckoe M OUOTUOTECUHOE
oOCITy>KMBaHHE MOJIb30BaTENEH;

— o0ecrneunBaTh COXPAHHOCTh HCIIOJIB30BAaHUS HOCHTENeH HWH(POPMAIUHA, WX
CUCTEMATHU3AIINIO, PA3MEIIICHUE U XPAHCHHUE;

— 00ecrneynBaTh PeKUM pabOThI B COOTBETCTBUU C TOTPEOHOCTSIMU MOJIH30BATENICH
1 paboToii 0011e00pa30BaTEILHOTO YUPEIKICHHUS;

VII. [IpaBa u 0013aHHOCTH NOJIb30BaTeJIeil OMOJIHOTEKN.

24.Tlonp3oBaTenu OMOIMOTEKH UMEIOT TIPABO:

— TMOody4yaTh TOJHYI uH(popmamuio o0 cocrtaBe Oubimoreunoro ¢oHaa,
WHGOPMAITMOHHBIX PECypcax U MPeAoCTaBIsIeMbIX OMOIMOTEKON yCIyrax;

— TI0JIB30BAThCS CIIPABOYHO-OMOIHMOTrpadIeCKUM anmapaToMm OUOIMOTEKH;

— TOJydYaTh KOHCYJBTAIIMOHHYIO TIOMOIIb, B TIONCKE M BBIOOPE HMCTOYHUKOB
uHdopmaIuy;

— MOJy4YaTh BO BPEMEHHOE TOJIb30BaHHE Ha aOOHEMEHTE W B YUTAJIHHOM 3alie
nevYaTHbIC W3IaHMS B IPYTHUE UCTOYHUKH HH(POPMAIIHH;

— TIPOJJIEBATh CPOK MMOJIH30BAHUS IOKYMEHTAMU;

—  ToJlydaTh ~ TeMarmueckwe,  (akrorpaduueckwe, — yTOUHSIOIMIHE U
oubnuorpaduyeckne CipaBKu Ha OCHOBE (hoHIa OUOITMOTEKH;

— TMOJly4aTh KOHCYJBTAIIMOHHYIO TIOMOIIL B paboTe ¢ wuHbopmanuend Ha
HETPAJAUIIMOHHBIX HOCUTESIX MPU TOJIb30BAHUH YJIEKTPOHHBIM 000PYI0BAaHUEM;

— y4acTBOBATh B MEPOMPHUATHUSIX, IPOBOAUMBIX OMOIMOTEKO;



— oOpamarbcsi JUisl pa3pelieHrss KOHQIMKTHBIX CUTyallMii K PYKOBOJMUTEIIO
00111e00pa30BaTEIHLHOIO YUPEKICHUSI.

25.11onb30BaTenu OMOIMOTEKOM 00sI3aHbI:

— co0JII0IaTh MTpaBUIIa MOJIL30BaHUSL OMOINOTEKOM;

— OepeXHO OTHOCHUTHCS K NMPOMU3BENCHUSM TedyaTH (He BBIpbIBaTh, HE 3arudatb
CTpaHWIIBI, HE JeNaTh HAJANUCEH, TMOJYCPKUBAHUN, TIOMETOK B KHHTax),
000pyI0BaHUIO, UHBEHTAPIO;

— TOJJCPXKUBATh TOPSAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACTIOIOKEHN KApTOUYEK B KaTaJIorax U KapTOTEKax;

— TOJIb30BATHCSI IEHHBIMU U CIPABOYHBIMHU JOKYMEHTaMHU TOJIbKO B MOMEILEHUU
YUTAJIBHOTO 3aJ1a;

— BO3BpaIllaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHBIN CPOK;

— 3aMEHATHh JOKYMEHTHl OHMOTMOTEKHM B Clydae WX yTPaThl WU TOPYH UM
PaBHOIIEHHBIMU JTMOO KOMIIEHCHUPOBAaTh yIIepd B pa3Mepe, YCTaHOBIECHHOM
MpaBUJIaMH MOJIb30BaHUs OMOINOTEKOMH;

— MOJHOCTBIO PACCUHUTATHCS ¢ OMOIMOTEKON MO UCTEUEHNUN 00yUYEHUs WK padOThI
B 00111€00pa30BaTEIIbHOM YUPEKICHUH.

26. [lopsiiok monb30BaHus OMOIMOTEKOM:

— 3amuch oOydJarommxcs 00I11eo0pa3oBaTeIbHOTO YUPEKICHUS B OUOIHMOTEKY
IPOU3BOAUTCS MO CHHCOYHOMY COCTaBy Kiacca B HWHAMBUAYAIBHOM TOPSJIKE,
NEeAarorn4eckuXx MW JApyrux pabOTHUKOB 00I111€00pa30BaTEIIbHOTO YUPEKACHHUS,
ponuTeneil (MHbIX 3aKOHHBIX MPEACTABUTENEH ) 00yUaroIUXCs 1O MaCIopPTy;

— TIepeperucTpanus nojb30BaTenei OMOINOTEKH MPOU3BOIUTCS €KETOTHO;

— JIOKYMEHTOM, MOJTBEPKAAIOIINM TPABO MOJIb30BAHUS OWOIMOTEKOMN, SBISETCS
YUTATENbCKUN (HOPMYJISIp;

— YUTATENbCKUI popMyIsip GUKCUPYET AaTy BbIAAYU TMOJIH30BATEIIO JOKYMEHTOB
u3 ¢oHaa OMOJIMOTEKH U UX BO3BPAILICHUS B OMOIMOTEKY.

27. Ilopsnok moap30BaHus aOOHEMEHTOM:

— TIOJIH30BATEN UMEIOT TPABO MOJIYYUTHh HA IOM W3 MHOTOTOMHBIX W3/aHUN HE
0osee IBYyX JOKYMEHTOB OJHOBPEMEHHO;

— MaKCHUMaJIbHbIE CPOKH TOJIB30BAHMS TOKYMEHTAMU:

a) yuyeOHUKH, yueOHbIE MOCOOUS — yueOHbIN TO;

0) HaAy4YHO-TIOMYJISIPHBIC, TMO3HABaTEIbHAS, XYJOXKECTBEHHas juTeparypa — 1
MECSII;

B) MEPHUOJINYECKUE U3IAHMS, U3TaHUS TOBBIIIEHHOTO cripoca — 15 mHei;

— TIOJIK30BATENIM MOTYT MIPOJUIUTH CPOK MOJB30BaHUs JOKYMEHTaMH, €CIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX MOJIB30BATENICH.

28. TTops 10K MOIb30BaHUS YUTATBLHBIM 32JI0M:



— JIOKYMEHTBI, TpeJHa3HAYCHHbIC ISl pa0OThl B YUTAIBHOM 3ajie, Ha JIOM HE
BBIJIAIOTCS;

— DHIUKJIONICINH, CTIPABOYHHUKH, PEIKHE, IEHHBIC 1 UMEIOIINECS B UHCTBEHHOM
IK3EMILTISIPE JOKYMEHTHI BBIAIOTCS TOJIBKO JIJIsl paOOThI B YUTAILHOM 3aJIe.

29.TTopsimok paboTHI ¢ KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OMOIMOTEKE:

— paboTra C KOMIIBIOTEPOM YYAaCTHHKOB 0Opa30BaTENBHOTO  Mpollecca
MPOU3BOAUTCS MO TpaduKy, YTBEPKICHHOMY DPYKOBOAMTEIEM YUPSKICHUS H B
NPUCYTCTBUH COTPYAHUKA OMOIMOTEKH;

— paspemraercs paboTa 3a OJHUM IEPCOHATIBHBIM KOMIBIOTEPOM He Oojiee IBYX
YeJIOBEK OJTHOBPEMEHHO;

— TMOJB30BATEeNIM HMMEIOT MpaBo pPadOTaTh C HETPAJAULMOHHBIMU HOCUTEISIMU
uHbOpMallMK  IOCJIe  MPEIBAPUTEIBHOIO  TECTUPOBAaHUS  €ro  pabOTHUKAMU
OMOIMOTEKH;

— 0 BCEM BompocaM Ioucka uHpopmauuu B MHTepHETE MOJIB30BATENb JOKEH
oOpamiarbcsi K paOOTHUKY OMOJMOTEKH, 3ampeliaerca OOpallleHHe K pecypcam
WuTepHeTa, mpeaiaraoyuM OriaTy;

— paboTa ¢ KOMIBIOTEPOM MPOU3BOJUTCS COTJIACHO YTBEP)KIECHHBIM CaHUTAPHO-
TUTUEHUYECKUM TPEOOBAHHUSM.
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