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1. OGumue MOJIOKEHHUSs

1.1. Hacrosmee [lomokeHue ompefenseT OOLME MOPSIOK obpallleHUAs C
JOKyMEHTaM{ W JIPYTMMH MaTepUajbHbIMU HOCHTCIAMH uadopmaLuy (maiee -
JOKYMEHTaMH), COAepKalluMK cilyxebHyl0 HHQOpMAIMIO  OrpaHU4CHHOIO
pacnpoctpanenus, B MOY «COIIl ¢. Crapas IlopyGéxxa wumenn .M.
Jlo6omuay. IlonokeHywe He paclpoCTpaHAeTCs Ha TIOPALOK oOpaienus ¢
JOKyMEHTaMHM, COZEpalliMy CBENSHHUS, HE COCTABIIAIOLIMC rocyIapCcTBEHHYIO
TauHy. '

1.2. K ciuyxebuo#t uHbOpMAlMK ~OrpaHUYEHHOrO  paclpOCTpaHCHHA
OTHOCHTCS HecekpeTHas MHGMOpMaIlksl, Kacarolasics AATCIbHOCTH OpraHu3alyy,
OrpaHHdYeHUs  Ha  PacHpoCTPaHCHUE KOTOPOW ~ JHKTYIOTCA — CIy)KeOHOH
He0OXOAUMOCTEIO.

1.3. He MoryT OBITH OTHECEHBI K ciTyxkeOHOM MHPOPMAIMU OrpaHUuCHHOTO
PACIIPOCTPAHEHYsS: aKThl 3aKOHONATENbCTBA, YCTaHABIBAOIAC [IPaBOBOM CTATyC
roCyIapCTBEHHBIX OPraHOB, OPraHU3alKH, OOIIIEeCTBEHHBIX 00BEIMHEHNH, a TaKKe
pasa, cBOGOABI ¥ 00A3AHHOCTH TPAKKIaH, MNOPSN0K MX peallisalii, CBEICHHS O
Ype3BBIYAMHBIX CUTYallHsX, ONACHBIX MPUPOAHBIX ABJICHUAX H mpoleccax,
9KOJIOTUYecKad, THAPOMETE0POJIOTHIecKad, IHIpOreooruyeckas,
nemorpaduyeckas, CaHUTAPHO-3IMAEMUOJIOTHYECKAT W JpyTas wHOOpPMAaLHs,
HeobxomMMas i obecredenus 6e30MmacHoM NeaTeIbHOCTH U yuebHOro mnpolecca,
yIAIIMXCS ¥ aJMHHUCTPALHE Y IPeKACHNAS, a TaKKe 0OBEKTOB IIKOJIbI; ONKMCAHNE
cTpyktypsl MOY «COI ¢. Crapas [Topy6éxka umenu LU, JloGonuuay, ero
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GyHKUMM, HampaBieHHWH U (QOpM [eATeNbHOCTH, a TakKyKe ero aapec; MOpsIoK
paccMOTpeHHUs W paspellieHus] 3asBIeHHH, a Takxke oOpallleHudl rpaxngaH Hu
IOPUIMUECKHUX JIUI[, peIleHHs 110 3asfBIeHHSIM M O0palleHHsAM TIpaxaaH H
IOPUIWYECKHX JIMI, PacCMOTPEHHBIM B YCTAHOBJIEHHOM IMOpSJKe; HOKYMEHTHI,
HaKaIlIUBaeMble B OTKPBITOM (onne Oubimoreku u apxuBa, UHOOPMAIMOHHEBIX
cucreMax, HeoOX0lMMbIe ISl OpraHu3aluy 1 y4eOHOTOo IIpoIiecca.

1.4, Ha pokymentax (B HEOOXOAMMBIX cClydasx M Ha HX IIPOEKTax),
coJepKamux ciyxebHy0 HHPOPMALHMI0 OTrPAaHHYEHHOTO PpaclpOCTpaHeHus,
npocrasisiercs nomerka " s ciyxeGHOro nosgs3oBaHus’.

1.5. Hupexktop MOY «COIII c. Crapas [Topyoéxka umenu .M. Jlobonunay,
B Ipenenax CBOeH KOMIIETEHIMH, ONpeAeNseT: KaTeropuu JOJDKHOCTHBIX JIHL,
VMEIOIINX MpaBO O3HAKOMIIEHWS ¥ TIONB30BaHUS CiIyxeOHOW wuHbopMaren
OPaHUYEHHOI'O PACIIPOCTPAHEHUs; TOPSAJOK Iepenadu ciyxedHol uHbopmanyu
OTPaHUYEHHOTO paclpOCTpaHEeHUs APYTHM JIHIlaM M OpraHaM, OpraHu3aiusM (3a
UCKIIOYEHHEM MMEIOIIMX Ha 3TO IIPaBo); NOPSAOK CHATUS mnomeTkd [l
Clly>)keOHOrOo  IONB30BaHUs' C  HOcUTeled MHpOpMalMH  OrpaHUYeHHOTO
paclpoCTpaHEeHUs;  OpPraHU3allMIO  3allUThl  CayKeOHOH  uHbopMauuu
OrPaHHYEHHOTO PAaCcIIPOCTPAHEHHS.

1.6. JIOMKHOCTHBIE JIHIlA, IIPUHSBIIME K O3HAKOMIJIEHHIO, padoTe co
cny:kebHOM  umHboOpmanumedl — OrpaHUYEHHOTO  PACIpPOCTPAHEHHS,  HECYT
[IEPCOHANIBHYIO OTBETCTBEHHOCTH 3a coOmonenwe OTpaHHYEeHUH,
IIpeNyCMOTPEHHBIX IIYHKTOM 1.3 HacTosiuero [lonoxenus.

1.7. CnyxeOnass wuHGbOpMalMsa OTrpaHUYEHHOTO paclpocTpaHeHus 0Oe3
CaHKIMHU COOTBETCTBYIOILEIO JOJKHOCTHOTO JIMIA HE IMOAJEKHT pPa3riIalleHHIO
(pacrpocTpaHeHHI0). ;

1.8.  3a pasrnamenue coyxeOHOM  MH(OPMAIMH  OrpaHUYEHHOIO
pacrnpocTpaHeHus, a TaKKe HapylleHHe IopsaKa oOpallleHus ¢ JOKYMEHTaMHU,
COAEpPKAIIMMHU TaKyro HHQOPMaLHI0, pabOTHHUK OpraHu3allid MOXKET OBITh
IIPUBJIEYEH K JUCLUIUIMHAPHOM UM MHOM MpeTycMOTpPEeHHOH 3aKOHOIATEeIbCTBOM
OTBETCTBEHHOCTH.

1.9. B caydae mnuKBHAaUWMK YUpexKIeHHs, peLIeHWe O JalbHeiinem
HCIIOIb30BAaHUHU CIyXeOHOH MH(OpPMALMKU OrPaHUYEHHOrO0 pPaclpOCTpaHEHUS
npunumaer Hupexkrop MOY «COILLl c. Crapas Ilopy6éxka wumenu HM.I.
Jlobouua.

2. IHopsigok oGpaleHust ¢ JOKYMEHTAMH, COAeP:KAIHMH CYKeOHY 10
MH(GOPMALHIO OTPAHHYEHHOI0 PacnpoCcTPAHEHHS
.

2.1. HeobxomumocTb mpocraBneHus rmomerkd "Ing  cioyxeGHOTO
MONB30BAHMs' Ha JOKyMEHTaX M U3JaHMAX, COJEpKaIlUX CIIyKeOHYIO
HMHGOPMAIMIO OTPAHHYEHHOTO pACIPOCTPaHEHHUs, ompejensercs JIupeKTopoM
MOY «COLI c. Crapas Ilopyo&xka umenu .M. JloGomunay, MOMUCHIBAIOIMM
WM YTBEPXKIAKOLIMM JIOKYMEHT. YKa3aHHass IOMETKa M HOMEp SK3eMILIIpa
IIPOCTABJISAIOTCS B IIPAaBOM BEPXHEM YIUIy IIepBOM CTpaHHIBI ITOKYMEHTa, Ha



0BJIOKKE W THUTYIBHOM JIMCTE€ H3JaHus, & TaKxe Ha IIEPBOH  CTPaHHILIE
COIPOBOIUTEILHOTO [IUCHMa K TAKUM TOKYMEHTAM.

2.2, Tlppem u yueT (perucTpaius) AOKYMEHTOB, COACPXKAIIMX CIIy)KeOHYIO
HHQOpMALIHIO OrpaHUYEHHOI0 pacrpocTpaHeHus, OCYIIECTBIIAETCS
JeIIONPON3BOJICTBOM, ~ KOTOPBIM  [OpydeH —TpueM M - yHerT HECEeKpEeTHOH
JIOKYMEHTALIMH.

2.3. JlokyMeHTBI ¢ oMeTKou "1 cITykeGHOTO MONB30BaHKs " : eYaTaroTCs B
nenonponspoacTBe. Ha obopoTe MOCHEMHEroO JHCTA  KDKAOTO IK3IEMILIAPA
OKYMEHTa JIeJIONPOM3BOIMTEND JOKeH yKa3aTh KOJIMIECTBO OTIIEYaTaHHBIX
SK3eMILISIPOB, (aMUIKIO' HCIIOIHUTEN, CBOIO bamunuio W ATy NevaTaHus
nokymenta, OTIiedaTaHHBIe U [OJIIUCAHHBIE JOKYMEHTEI IOJICHKAT perucTpanum,
paGOTHUKOM, OCYLLECTBIISIONEMY MX y4eT. IIpu He3HaIHTeIbHOM o0bemMe TaKux
JIOKyMEHTOB PA3pellaetes BeCTH MX Y4eT COBMECTHO ¢ JAPYTHMH HECCKpETHLIMU
noxymeHTamMy. K perncTpallioHHOMY MHIEKCY HOKYMEHTA no0aBiseTcs IIOMETKA
"JICII"; nepenatoTcsi pabOTHUKAM o pas/ieieHuil o PacCIuCKy; MepeChIaloTCs
CTODOHHHM  OpraHM3alldsM, — 3aKasHbIMM WM LCHHBIMH  [OYTOBBRIMH
OTNpPaBIeHUSIMHY; Pa3sMHOXKAIOTCA (TMpaXXUPYIOTCSA) TONBKO € IHCBMEHHOIO
pasperenus Jlupexropa MOY «COII c. Crapas [lopy6éxka umenn ..
Jlo6oauna». YueT pa3sMHOKEHHBIX JOKYMEHTOB OCYIIECTBIISAETCS MO3K3EMILIAPHO,
XpaHATCA B 3alMpaeMbIX mKadax (slKax, XpaHWIKULIAX).

2.4. Tlpu HeoGXOIMMOCTH HAMpPaBICHUA JOKYMCHTOB C nomeTrko# " Jlist
ciryxeBHOro TOJNb30BaHUA" B HECKOJBKO aApecOB  COCTaBIACTCA yKa3aTeb
PaCChHUIKH. . '

2.5. VcronHeHHble JOKYMeHTHI ¢ ometkoit "l ciayxebHoro 10JIb30BAHUA "
rpYNIUPYIOTCS B J€jia B COOTBETCTBHUH C HOMEHKJIATYpOH JIel HECEKPEeTHOTO
jenonpou3BoacTBa. [Ipu aToM Ha O6NOXKKe feia, B KOTOpPOE INOMEIICHbI TaKMe
JIOKyMEHTBI, TAK)Ke MPOCTAaBIAETCA IIOMETKA " Tlist coryxeGHOro monp3opanus’. 2.6.
VHHYTOKEHHE JeN, TOKYMEHTOB ¢ IoMeTko# "l CITyeOHOTO MOJB30BaHuUs",
YTPATHBIIMX CBOE MPAKTHYECKOS 3HAYCHWE M HE MMEIOIIMX HUCTOPUYECKOM
LIEHHOCTH, [TPOMU3BOAMUTCS TI0 aKTY.

2.7. Tlepenada JOKyMEHTOB MW Jel C nomeTkoi "Jlng  ciyxe0HOro
onp30BaHusa" OT OJHOrO pabOTHHMKA JIPYroMy OCYILECTBIISETCS C PaspelICHH
JlupexTopa MK JIHIA eT0 3aMeLIaro1IEero.

2.8. Ilpu cmeHe pabOTHMKA, OTBETCTBCHHOTO 33 Yy4YET NOKYMCHTOB C
nomerkoil "JIs ciyxeGHOTO IONBb30BaHMs", COCTABIACTCSA aKT IpHeMa-C/atn
3THX JOKYMEHTOB, KOTOPEIH yTBEpXaaeTcs [IupeKTopoM.

2.9. TlpoBepka HaJIW4Msi NOKyMEHTOB, Je1 U w3maHuit ¢ nomerkou s
clykeGHOTO TONb30BaHKA" TMPOBOAUTCA HE pEXe OJHOTO pasa B TOX
IeTIOTIPOU3BO/IMTENEM, Ha3HAUaEeMBIMU IIPUKA30M PYKOBOTUTEILA.

2.10. O d¢axrax yTparbl [TOKYMEHTOB, Hel1 H U3JaHMKi, COIEepIKallux
citysxe0HyI0 HHOOPMALIMIO OrPaHHIEHHOTO PacIpOCTPAHEHH), nub0 pasrialleHns
>Toil MHGOpMAIWH CTABUTCS B M3BECTHOCTh JIMPEKTOp WIM JIHMIO  €ro
3aMelIAloMEro W TPOBOJMTCS —paccieloBaHue OOCTOATENBCTB  yTparbl HIH
pasriautenus. Ha yrpaueHHble JOKYMEHTBI, Aela U HM3JaHHA € nomeTkon " st
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CIly»e0OHOro MoJb30BaHUsA" COCTABISLETCS KT, HA OCHOBAHUH KOTOPOT'O AEIal0TCs
COOTBETCTBYIOLIME OTMETKH B YUETHBIX (hopMax.

2.11. Tlpu cusatun mometku "Jlist ciye6HOro moinp30BaHus" Ha TOKYMEHTAX,

Aenax W U3JaHusX, a TaKKe B YUETHBIX (opMax HeNaroTcs COOTBETCTBYIOLINE
OTMETKH W MH(OOPMHUPYIOTCS BCE alpecaThbl, KOTOPBIM 3TH JOKYMEHTHI (U31aHus)
HaIlpaBJIsAINCh.
Tpebosanus nacrosmero [TonoxeHus pacripocTpaHSIOTCS Ha TTOPSIOK 00palleHus
C WHBIMH MaTepUajIbHBIMH HOCHUTENSIMH CIIyKeOHOU HHMDOPMAaIIUH OTpaHUYEHHOTO
pacmpocrpanenus (hoTo-, KHHO-, BUIEO - U ayJAHOIUICHKY, MAIIUHHLIE HOCHTEIH
UH(OOPMaLIMHK 1 1p.)
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